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MHCTPYKUMS N0 NPOTUBOLENCTBUIO CyYasim B3ATOUHUYECTBA A1 pab0THUKOB
yupexieHus 34paBooxXpaHeHns «3-9 ropojckas KanHnyeckas 6onbHuua nmeHn E.B.
. KnymoBa»

MoBefeHNe paboTHMKA HE JON>KHO MPOBOLMPOBATb BOMILHO WM HEBO/ILHO NaTEHTOB
WM UX POACTBEHHNKOB Ha NPeaoXKeHNe B3ATKI.

C uenbio HeflonyLWeHNs BOSHUKHOBEHWSA Y NalUMeHTa UK ero POACTBEHHMKA OLLYLLEHUS
BO3MOXXHOCTW MPeAnoXeHNs B3ATKN UM BO3MOXKHOCTM OpraHmn3aumm nNpoBoKaLuii Jaun B3STKN
pabOoTHMK B CBOEW TPYA0BOW AEATENbHOCTM AOMKEH:

- He coBepwaTtb [JeACTBUIA M He [OMyCKaTb BbICKa3blBaHW, KOTOpble MOryT ObiTb
BOCMPUHATBLI  NauMeHTamyu WM UX  POACTBEHHMKAMM KakK TOTOBHOCTb K YCTaHOB/IEHMIO
OTHOLLIEHWIA, BbIXOAALLMX 3@ PaMKM UCMOSTHEHMS TPYAOBbIX 06513aHHOCTEN;

- He coobuaTb naumeHTam WAn MX POACTBEHHMKAM CBELEHWIA O CBOEN JIMYHOW XKM3HU
He [aBaTb HOMepa /UYHbIX (AOMALLUHMX, MOOGWUMbHbLIX) Teneq)oHOB, TeNet)OHOB NNYHbIX
3HaKOMbIX;

- YKNOHATLCS OT MPUHATMA OT MauMeHToB WAM WX POACTBEHHUKOB MENKUX YCnyr
(noggestn, noobenatb W T.M.);

- NOTK/IOHATb BCE NPEeAJIOXKEHUS NaUMEHTOB MM UX POLACTBEHHWKOB 06CYAUTL BOMPOCHI
TPYLOBOW AeATeNIbHOCTM B HECNYXXeOHOW 06CTaHOBKE, He nepefaBaTb M He MPUHUMATb OT HUX
[IOKYMEHTaLMIO B HEpabouee BPEMS M BHE CY>EOHbLIX MOMELLEHWIA;

- He 0CTaBNATb CBOW BeLy 6e3 NPUCMOTpa;

- nepes YXOAOM - OCMOTPETb KapMaHbl BEpXHen ofexabl M CYMKW Ha npeameT
06Hapy>eHWs NOCTOPOHHUX MPEAMETOB;

- m3beraTb beceq HaeAMHe C ULLAMM, CKAOHHBLIMM K NPOBOKALMOHHOMY MOBEAEHMIO (B

TaKnx Cyyastx LenecoobpasHo NpurnacuTb He MeHee ABYX COTPYAHUKOB);
- HeMEeA/IEeHHO MpepbiBaTb CoOecefiHMKa - MauueHTa WM’ ero  POACTBEHHMKA
npeg/araroLLlero pasMyHoro poga rnoMoLlb B peLleHnn Kakmx-nn6o Bonpocos. Mpu Hamumm
TaknX NPeaIoOXeHN, a TakKe Npu ABHO HeafeKBaTHOM MOBEAEHUM MUCbMEHHO COOOLWMTL 06
3TOM BbILLECTOSALLEMY PYKOBOACTBY.

Mpy O06WEHNM C NAUMEHTOM WAN MNOCETUTENIEM COTPYAHWK YUPEXAEHUS OOMKEH
obpallaTe BHMMaHME Ha NoBefeHMEe NaUMeHTa, Ha OCTaB/ieHHbIe NPeAMEThI, He NPUHaANeXalmue
COTPYAHMKY WU YUPEXAEHUIO 3[PaBOOXPaHEHNS.

HeKoTOopble KOCBEHHbIE MPU3HAKUN NPeAIOXKEHNA B3ATKA:
- pasroBop 0 BO3MOXXHOI B3ATKe HOCUT MHOCKAa3aTe/bHbI XapaKTep, peyb B3sTKodaTens
COCTOUT U3 OLHOCMIOXHBIX NPEANOXKEHUIN, HE COAepXalimMX OTKPbITbIX 3asBMEHWUA O TOM, YTO
NPy NONOXMTENbHOM PELLEHMI CMIOPHOIo BONPOCa OH NepefacT AeHbIM NN OKaXKET Kakne-nmbo
YCNYTW; HAKaKNe «OMacHbIe» BbIPAXKEHWUS MPU 3TOM He AOMNYCKAKTCS;
- B Xofe 6ecefbl B3iTKOAATENb, NMPU Ha/IMUMN CBUAETENEN WU ayamo, BULEOTEXHUKU
XecTaMu MM MUMUKOW [aeT MOHATb, YTO rOTOB 06CYAUTb BO3MOXKHOCTM PELLUEHWUS 3TOro
BONpoca B Apyroi o6¢cTaHoBKe (B ApYroe Bpemsi, B ApYyrom MecTe);



- CyMMa WM XapakTep B3STKM He 03BY4YMBalOTCS, BMECTe C TeM COOTBETCTBYHOLLME
LMpPbI MOTYT ObITb HaMMcaHbl Ha IMCTKe GyMaru, HabpaHbl Ha KanbKYISTOPe UK KOMMbOTEpe
11 NPOAEMOHCTPUPOBaHbI MOTEHLMANBHOMY B3STKONONYYATENHO;

- B3ATKOAATE/Nlb MOXET HEOXWAAHHO MNpepBaTh Gecedy v nofd 6N1aroBUAHLIM NPEAIOrom
MOKUHYTb MOMELLEHME, OCTaBMB NPU 3TOM Manky ¢ MaTepuanamu, KOHBEPT, NOPTQeNb, CBEPTOK,
nT.Aa.,;

- B3ATKOAATE/lb MOXET repeajpecoBaTb MPOAO/KEHME KOHTaKTa  Apyromy
yenoBeky  (mepegaTb  B3ATKY nog  6naroBMAHbIM - MPeAioroMm  Yepe3  3HAKOMOIO
B3ATKOMO/yYaTens), HanpsiMyto He CBSI3aHHOMY C peLleHMeM BOnpoca.

B03MO>KHbIE NMPOBOKALN:

Bo n36exkaHve BO3MOXHbIX NPOBOKALMIA CO CTOPOHbI NAaUMEHTOB W UX POLCTBEHHUKOB
PeKOMeHAyeTCs:

- He OCTaBnATb 6e3 npucmoTpa CryXebHble MNOMeLeHNs,, B KOTOpbIX paboTaroT
COTPYAHWKK, NNYHbIe Bely (oaexaa, nopTdenu, CyMKU U T. A4.);

- B C/ly4ae 06Hapy>keHWs mocne yxofa rnocetutens, Ha paboyem MecTe Wan B JINYHbBIX
BeLax Kakux-Mbo MOCTOPOHHMX MPeaMEeTOB, He MpeAnpuHUMas HUKaKUX CamMOCTOATE/TbHbIX
[eVICTBUIA, MO BO3MOXHOCTM He MnpuKacasicb OOHapy)XXeHHOro Bamu npegmera, HeMef/1IeHHO
[LONOXWUTb  PYKOBOAMTENIO  CTPYKTYPHOrO MoApasjenieHns (rnaBHoOMy Bpady WaM  ero
3aMecTuTensam).

Ecnn paboTHUKY NPesioXKuIv B3STKY:

B cnyyae npefnioxeHWs B3ATKU COTPYAHVK YUPEXAEHUS [0/KEH B BEXIMBOA U
KOPPEKTHOM (popMe 0TKasaTb B NMPUHATUM MaTepuasibHbIX, UHbIX LEHHOCTe U1 NpuobpeTeHmns
BbIr0f, MMYLLECTBEHHOIO XapakTepa, a Takke MpeaynpeauTb B3ATKoAaTens 06 Yro/fioBHOM
OTBETCTBEHHOCTM Mo cTaTbe 431 YronoBHOro Kogekca Pecny6nunkun benapyco.

Heobxoammo:

- BECTM Cebf KpailHe OCTOPOXHO, BEeXIMBO, 03 3aMCKMBaHUS, He [0onycKas
OMPOMETUMBLIX BbICKAa3bIBaHWI, KOTOpble MOrM Obl TPaKTOBATbCS B3ATKOAATENEM  Kak
FOTOBHOCTb MPUHATb B3ATKY;

- BHMMAaTe/lbHO BbIC/MYLIATb M TOYHO 3arMOMHUTL MPeAJ/IOXKEeHHble YCNoBuA (pasMepbl
CYMM, HaVMMeHOBaHMe TOBapOB W XapakTep YCNyr, CPOKU WK Cnocobbl nepejayn B3ATKW,
nocnefoBaTeNlbHOCTb PeLLeHNS BOMPOCOB);

- MNepeHeCTV BOMPOC O BPEMEHM 1 MeCTe nepeaaqn B3sSTKN [0 creaytoLeid 6ecefibl v npu
3TOM He MHULMNPOBATb HWU MECTO, HU BPEMS ClieflytoLLEel BCTPeYu,

- He BpaTb MHMUMATKBY B pa3roBope Ha cebs, 6osblue «paboTaTb Ha MpremM», No3BOUTb
NOTEHUMASIbHOMY  B3SITKOAATENI0  «BbIFOBOPUTLCSA»,  COOOWMTL  Kak  MOXHO  00/bLue
NHpopMaLnK;

- MpY HaMumMm Npu cebe AMKTOGOHA NocTapaThbea 3anucatb (CKPbITHO) NPeLiokeHre 0
B3ATKeE;

- [JONOXUTb O [aHHOM (baKTe Heme[/leHHO Mo Tened)oHy, a npu MnepBoi ke
BO3MOXHOCTM  CMY)KEOHOM  3arUCKON  PYKOBOAUTEND  CTPYKTYPHOrO  MnoApasfeneHus
yupexzaeHus (rnaBHoMy Bpayy WM ero 3amecTUTensiM), B Aa/lbHeiLleM [eilcTBOBaTb MO €ero
YKa3aHuio.

TaroKe B Ciyyae npeaso>KeHns B3ATKN HE0OX0AMMO NOCTapaThCsA 3aNOMHUATb:
Kakue TpeboBaHMs MO0 NPeANIOXEHNS BbIABUIAET N0, NPEASIOKMBLLEE B3ATKY;
[leCTBYET CaMOCTOATENbHO U/N BbICTYNAET B PO/IN NOCPEAHWKE;

KaK, Korfa n KoMy ¢ HAM MOXHO CBSi3aTbCS;

- 3amKcunpoBaTb MPUMETbLI NMLA U OCOBEHHOCTM €ero peyn (ronoc, NPOU3HOLLIEHUE,
[IManeKT, TEMM peyn, MmaHepa peun n ap.); A

- eCNN MpefsiodKeHne MoCTynuno no TeneoHy: 3arnoOMHUTL 3BYKOBOW (POH (LUyMbl
aBTOMAalLUWH, [pyroro TpaHCMopTa, XapakTepHble 3BYKW, rofoca W T.4.), AOCMOBHO
3athMKcMpoBaTb ero Ha bymare;



- He pacnpocTpaHsATbCA O (hakTe pasroBopa W €ro COAEpPXaHWW, MaKCUManbHO
OrpaHnMymnTb YUCNO NI0AEN, BNagerowWwmx 4aHHON NHpopmaLnei;
e - M0Cne pa3roBopa HEMeAJ/IeHHO COOOWMTL O NPOM30LLIEALLEM 3aBEAYHOLLEMY OTAENEHNEM
(PYKOBOAMTENIO YUpEXAeHUs);

Ecnn Ha paboTHMKaA OKa3blBaeTCA OTKPbITOE AaB/eHNE:

B cnyyae BbIMOraTenbCTBa WAM MNOCTYMAEHUA Yrpo3 CO CTOPOHbI B3ATKOAaTens,
NPUHYXXAEHUA WM He BbIMOMHATh KaKUX- NM60 AeACTBUIA COTPYAHUK YUPEXAEHUS AO0MKEH
NoCTaBUTb B U3BECTHOCTb BbILIECTOSLLEE PYKOBOACTBO YUPEXAEHUS 3[paBOOXPAHEHNS, TONbKO
nocfe 3TOro MOXeT 006paTUTLCS B TEPPUTOPUANbHbBIA OpraH BHYTPEHHUX A& UAK NMO3BOHUTbL MO
efMHOMY TeneoHy 102.

Ecnm Ha paboTHMKa OKasbiBalOT [aBfieHWe WM OCYLLEeCTBAAETCA Yrposa >XU3HU U
3[0POBbLI0 MY W/IN YNleHAM ero CeMbM CO CTOPOHbLI NALMEHTOB UMW UX POACTBEHHMKOB, M60 OT
APYTUX UL, TO PEKOMEHAYeTCS: |

- N0 BO3MOXXHOCTW CKPbITHO BK/IIOUNTL 3anucblBatoLLee YyCTPONCTBO;

- C yrpoxawuwum pfepxatb ceb6s XNagHOKPOBHO, a ecnm WX AeCTBMA CTaHOBATCH
arpeccMBHbIMK, CPOYHO COOOWMWTL 06 yrpo3ax B MPaBOOXPAHWUTE/bHbIE OpraHbl U
PYKOBOAUTENIO YUPEXeHNS;

- B CNy4ae, eC/N YrpoXatT B CMOKOWHOM TOHe (6e3 NpU3HaKoB arpeccun) v BbiABUTaOT
Kakue-nnbo ycnoBusi, BHUMATENbHO BbICAYLWATb WX, 3aNOMHUTb BHELHOCTb YrpoXawwux u
noobGewlaTb NOAYMaTb Haj UX NPeaNOXKEHNEM;

- HemMeja/1eHHO A0/I0XKMUTb O (hakTe Yrpo3bl CBOEMY HENnocpeACcTBEHHOMY PYKOBOAUTENHO U
PYKOBOAWUTENO YUPEeXAEeHUs W Hanucatb 3asB/ieHMe B MNPaBOOXPaHWUTE/IbHble OpraHbl C
NOAPOOHBLIM N3/I0XKEHMEM (HaKTOB O C/yUYMBLUEMCS;

- B CNyyae MNOCTYMJIEHUS Yrpo3 no TeneoHy MO BO3MOXHOCTU ONpefenTb HOMep
Teneg)oHa, ¢ KOTOPOro NOCTYNW/ 3BOHOK, ¥ 3anucaTtb pa3roBop Ha ANKTO(OH;

- NpX NONYYEHUW Yrpo3 B MUCbMEHHOM (opMe Heob6X0AMMO TMPUHATL Mepbl MO
COXpPaHEHMI0 BO3MOXHbIX OTNEYaTKOB MasnbLeB Ha Gymare (KOHBEPTE), BMIOXWB WX B M/OTHO
3aKpblBAeMbIVi NONNITUNEHOBLIN NaKeT.

Mpy 06Hapy>KeHUn Ha paboyem MecTe WK B IMYHBIX BeLLax AeHEXKHbIX CPeACTB
(LeHHbIX NPeAMEeTOB), NPOUCXOXKAEHNE KOTOPbIX HEU3BECTHO, COTPYAHUK LOMMKEH:
1. He poTtparusatbCs A0 HUX PyKamu;
2. HemepnieHHO MpurnacuTb He MeHee [BYX COTPYAHMKOB UM TMOKasaTtb UM
00Hapy>XeHHOE;
3. HemegneHHo [0N0XUTbL O MpousowenweM B MNOPAAKE  MNOAYMHEHHOCTU
PYKOBOAWUTENO CTPYKTYPHOTO nogpasgesnieHns (rnasBHoOMy Bpayy Uan ero 3aMecTUTeNs Mm).
PyKoBOAMTENb CTPYKTYPHOrO MogpasfeneHuns, noayyms OT MOSUYUMHEHHOTO COTPYAHMKA
Co06LeHMe 0 MOBEEHNM NaLMeHTa U ero POACTBEHHWKA, CBUAETEIbCTBYIOLLEM O MOATOTOBKE
K faye B3ATKWU, IM60 06 06HapyxXeHUM Ha paboyeM MecTe WM B INYHBbIX BeLaxX AeHEeXHbIX
cpefcTB (LEHHbIX MPeAMETOB), MPOUCXOXAEHWEe KOTOPbIX HEU3BECTHO, AO0/KEH HEMe[NeHHO
CO06WMTb 0 Npou3OLLEeLLIeM F1aBHOMY Bpady WM ero 3aMecTUTeNAaMm.
PykoBoauTenb CTPYKTYPHOro nofgpasgeneHns [O/KeH MPUHATL Mepbl K opraHusauum
LOKYMEHTMPOBAHUSA NPOTUBONPABHOW LeATENbHOCTU FpaXKaaH.

JeicTBus paboTHMKA NpY U3bATUN NPEAMETOB, MOMyYeHe KOTOPbIX MOXKET ObITb
KBaNMULMPOBAHO KaK B3ATKa, U NOCNeyOLLEM 3aep>KaHun.

B cnyyae M3baTUA COTPYAHUKAMW MPaBOOXPaHUTENbHbLIX OPraHOB Ha paboyeM MecTe Wau
B IMYHbIX BellaxX COTPYAHMKA NPeaMEeTOB, NMOSYyYeHNe KOTOPbIX MOXET GbiTb KBAMPULMPOBAHO
KaK «B3SITKa», Hafl0 MOMHUTb CeAyioLLee:

- €CNMN U3bATME MPOUCXOANUT B CAYXKEGHOM MNOMELEHUN, a C COTPYAHUKAMU
MPaBOOXPaHMTENbHbIX OpraHOB HeT 3aBeAyloLLero OTAeNeHWeM NMG0 NpeAcTaBUTENel
afIMUHUCTPALMUN YUPEXAEHNS, HEO6XOAMMO HACTOATb Ha UX NPUTNALLEHNN,

- €CNN U3bATUE MPOUCXOANT BHE CNYXEGHOro MoMeLleHns, HEO6XOAMMO HACTOSATh Ha
yBeJOMNEHN 3aBeayIOLLEr0 OTAeNeHNeM NGO NpeAcTaBUTENel aAMUHUCTPALUN YUPEXAEHNS.



COTpyAHMKM NPaBOOXPaHUTENbHbIX OpPraHoB AO/DKHbI MPOBOAUTbL BCE [AeNCTBUA,
CBA3aHHbIE C U3bATMEM, B MPUCYTCTBUN HE MEHEE ABYX MOHATbIX.

* Henb3s KacatbCA M3biMaeMblX MPegMeToB pykKamu. He peKoMeHAyeTca Takxe
3,0p0OBaThCA 3a PYKYy C NpeAcTaBUTENIAMU NMPaBOOXPAHUTENbHbLIX OPraHOB MU KacaTbCs pyKamu
MPUHECEHHbIX UMK C COOOW Belllein (aBTOPYYEK, ManoK v T.1.).

ECnM UCTOYHUK NPOUCXOXAEHUSA OBHapy>XXeHHbIX NpeAMETOB HeW3BeCTeH, MO0 O HeM
NMETCA Kakue-nmbo npesnonoXeHns, HeO6X04MMO HeMeLNeHHO cAefatb COOTBETCTBYHOLLee
3asB/ieHue.

Mpn 06HapYy>XXeHUN Ha pyKax C/MefoB XUMUYECKOro WM WHOMo CneyuanbHOro BelecTsa
(B yNnbTpauoneToBOM OCBELLEHUN WU UHBIM CNOCO60M) He06X04MMO TpeboBaTb HEMeIeHHOM
NPOBEPKN Ha Haln4yume 3TOr0 BeLLeCTBa BCeX MPeAMETOB B MOMELLEeHUM, HaxOAWBLUMXCSH B
COMNPUKOCHOBEHUN ¢ Bamu (B TOM umcne npegMetoB 0OCTaHOBKW), MWL, MPUCYTCTBYHOLWMNX B
nomewieHMn (B TOM 4uMCNe COTPYAHWKOB MPaBOOXPaHWUTENIbHbIX OPraHoB), a Takxe nuL,
KOTOpble, N0 Bawemy MHEHWIO, MOTrIX 6bITb MPUYACTHbLI K NPOBOKaLUN B3ATKN.

Mpu NogNUcaHUN AOKYMEHTOB 06 06HapYXXEHUN U U3BATUN NPeLMeTOB ClefyeT:

- NyCTble CTPOYKN AOKYMEHTA NPOYEPKHYTh,

- NOCTaBMTb NOAMNUCHL B KOHLE KaXXA0W CTpaHWULbl,

- 0TpasuTb BCE UMelLMecs 3adBNEHUS OTHOCUTENbHO OOHApYXXEHHbIX MNPeLMeTOoB U
npouesypbl UX N3bATUS.

B xope unv Hemea/NleHHO MOCNe U3bATUS OOHAPY)XXEHHbIX NPeAMETOB PeKOMeHAyeTcs
3afaBUTb X04aTaiCTBO O NMpurnaweHnn agsokarta (3awmnTHrka). O XenaHun NMeTb 3aUTHUKE U
nnua, KOTOPoOMY nopyyaetca ero npurnaweHue, Hago caenatb 3annchb B LOKYMeHTe 06 U3bAaTUN
06Hapy>XeHHbIX NPeLMeToB UK N60M npeanaraeMoM Ha NOANUCH AOKYMeHTe. OT 3alMTHUKA,
Ha3Ha4YeHHOro cnefoBaTesieM WAWM NPUTIAWEHHOr0 ONepPaTUBHLIMU COTPYAHUKAMK, B TOM YucCne
LeXYPHOro agBokaTa, LenecoobpasHo 0TKasaTbCs.

Bbl BMpaBe He pfaBaTb HUKAKUX OOBACHEHWIA COTPYAHUKAM MpPaBOOXPaHUTENbHbIX
opraHoB. BO BCSIKOM c/lyyae, He pPeKOMeHAyeTcs AaBaTb MX A0 MNOABAEHMA 3aliUMTHMKa. Ha
OTCYTCTBME 3aLlMTHUKA KaK NMPUYMHY OTKasa OT fayn 06BACHEHWUI cnefyeT ykKa3aTb B G/iaHKe
00bACHEHMA NM60 B [LOKYMeHTe 00 M3bATUM O0OHapY>XeHHbIX npeameToB. [0 NoOABAEHUA
3alMTHMKA Bbl BrpaBe 0TKa3aTbCA TakXe OT y4yacTus B APYrUX OMepaTtuBHO-PO3bICKHbIX
MeponpuUATUAX UAN CNELCTBEHHbIX AeACTBUSX.

[lo nosiBNeHNsa 3aliMTHUKA PeKOMEHAYETCA BO3JepXXMBaTbCA OT MOMbITOK YCTAHOB/IEHNA
NO6bIX KOHTAaKTOB C COTPYAHMKAMMN NPaBOOXPaHWUTENbHbIX OPraHoB C LeNbl «06/1erYnTb CBOE
NONOXEHNE B AaNbHENLLIEM».

MpumMeyaHue:

MonyyeHne B3ATKM - 3TO MNPUHATME [LOMKHOCTHbIM AMLOM And cebs mam ana 6au3Kux
mMaTepuanbHbIX LUEHHOCTe nmMbo npuobpeTeHMe BbIF0A4 WMYLLECTBEHHOrO  XapakTepa,
npefocTaBNSeMbIX UCKIOYNTENbHO B CBA3WN C 3aHUMAaeMbIM UM LO/MKHOCTHLIM MOMOXEHMEM, 3a
NMOKPOBUTENLCTBO WAM MNOMNYCTUTENLCTBO MO CNyxbe, 61aronpuMaTHOe pelleHne BOMPOCOB,
BXOAAWMX B ero KOMMETEeHUWUo, Nnbo 3a BbINOSIHEHWE WM HEBbIMNO/IHEHWE B MHTepecax
JaloLero B3ATKY WAW NpeAcTaBiseMblX MM MWL Kakoro-nnbo AenctBusi, KOTOpoe 3TO /iMu0
[0O/KHO 6bIN0 UM MOFN0 COBEPLUUTL C UCMOJIb30BAHWEM CBOUX C/TYXEOHBIX NOTHOMOYWIA.



